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For additional assistance or information, please do not hesitate to contact us:

Francesca BONALDA / Manon LAMBERT
Project & Programming Unit
URBACT Secretariat
f.bonalda@urbact.eu / m.lambert@urbact.eu
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INTRODUCTION

The following document is a guide to completing the URBACT IV Application Form
for Action Planning Networks in SYNERGIE-CTE. It explains what is expected from
the applicant and indicates where further information can be found.

This Guide for Applicants should be used in conjunction with the URBACT IV
Cooperation Programme, the URBACT IV _Programme Manual. the Terms of
Reference of Action Planning Networks application procedure and the Guide to
URBACT Action Planning Networks.

The Application Form has been designed with the eligibility criteria and assessment
criteria in mind, therefore applicants are advised to consider these criteria when
completing the form.

The deadline to submit the Application Form is 31 March
2023, 15:00 CEST.

We strongly recommend that you prepare your project proposal as
a WORD document for the larger ‘free text’ sections before
entering data in SYNERGIE-CTE to avoid problems with saving.
The budget can also be prepared in advance using Excel tables
(see template in Annex llI of this guide).

Please use the template documents available along with this
Practical Guide in the webpage.

This document aims at providing guidelines for Lead Partner completing the
Application Form on the SYNERGIE-CTE platform. The Lead Partner is in charge of
the application for the whole network. The partners do not have access to the
platform until the project is approved.

We highly recommend you to gather all the information from your partners before
starting the application process. You need to foresee enough time to fill in the entire
application form and by having the information beforehand you will be able to follow
each step smoothly.

Submitting an application takes a lot of time. You can save as you go along
and complete the information in several steps. Do not underestimate the time
needed to prepare a hig

Finally, in the rest of this guide, please note that:

m Indications preceded by “>” are steps to be taken by you.

m Indications preceded by “ 7 are information/tips to help you proceed.

4/53


mailto:https://urbact.eu/sites/default/files/2022-09/urbact_iv_operational_programme.pdf
mailto:https://urbact.eu/sites/default/files/2022-09/urbact_iv_operational_programme.pdf
https://urbact.eu/sites/default/files/2023-01/URBACT%20IV%20Programme%20Manual_1.pdf
https://urbact.eu/get-involved

* Application Form — Action Planning networks *

1. CREATE / LOG INTO YOUR ACCOUNT IN SYNERGIE-CTE

The first step to submit your project proposal through SYNERGIE-CTE consists of creating the Lead Partner account. You can do this by choosing a log-in and password,
which will allow you to enter the system and work on your application at any time until the submission deadline 31 March 2023, 15.00 pm CEST.

In any case, connect to SYNERGIE-CTE by using the following link: https://cte-2127.synergie-europe.fr/

k We recommend you to use the browser Mozilla Firefox or Google Chrome as you might encounter some difficulties with the SYNERGIE-CTE system if
using Internet Explorer.

Step 1a. Create an account

login Create an account

/

Username

The home-page will appear.

> Click on “create an account’ on the top bar.

Password

Password forgotten or account activation 7

Proceed ?
The screen appears.
URBACT 1V
URBACT helps cities to develop pragmatic solutions that are new and sustainable and that integrate economic, social and environmental urban topics. > C“Ck on “Cl'eate a user account fOI’ the programme URBACT Ivu
.1 » © This programme allows user to freely create an account
» © A peri s st . . .
‘t‘ | g Feriod fora call o proposal s sl opened If the screen appears in French, click on the UK flag on the top right

0 At least one Application Form is available under this programme . . .
= I / corner to go to the version in English
Create a user account for the programme URBACT 1V
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© Create a user account for the programme URBACT IV

If you are already a lead partner in this programme, please connect normally using your existing login and
password

O You already have a user account on a project as a partner but not as a lead partner

@ You do not have a user account for SYNERGIE CTE

Proceed ?| |Close

@ Search for an organisation from the cross-programme database

ORGANISATION @

Country ( V]

code

Legal name of ASP reference
organisation code

Acronym Category v
NOT APPLICABLE

CANDIDATES //
SEARCH

Step 1b. Create your SYNERGIE Account

This screen appears: “"Create a user account for the programme
URBACT IV”

As a candidate Lead Partner under URBACT IV you have to create a new
account 21-27 by clicking on “You do not have a user account for
SYNERGIE CTE” and clicking on “Proceed” button.

Please note that your potential precedent account on SYNERGIE CTE 14-
20 is not valid on this new platform.

Step 2. Create/Select an organisation

This screen appears: “Search for an organization from the cross-
programme database”

As a candidate Lead Partner, you are requested to provide information on
your organisation.

At this stage, there are 2 possibilities:

®  Your institution already exists in the system, and you have to select
it in the list available

®m  Your institution does not exist and you have to create it

In order to check if your organisation already exists, use the fields to Search
for it.
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@ Search for an or ion from the
ORGANISATION @
Country ALY -

Legal name of organisation

Acronym

SEARCH

© Organisation search result of the database (in the language selected)

Administrative code

ASP reference code

Category

Filter
Asp e o Add an
reference Organisation name Acronym Typeofcode | Administrative code | Country Category Validated associated
sub-structure o
code organisation
Local Public
047 Ferrara City of Ferrara [enIne TvA 00297110389 TALY authority © @ Select
Local Public /
s Florence MioF fenIne tva 01307110484 ALy ® @ Select
authority
TIN (Tax —
204 Forli coro Identification 508520403 ALY ocal Public © - Select
authority
Numbers)
en]ie gestion Lozsl public
177 Formigine FOR [en]ne g 223 ITALY © & Select
interne prog. authority
Local Public
. @
038 Genos [eniNe VA 00856930102 ITALY oty © Select
< m I+
‘Add an organisation to the database (without affiliation)
© Search for an organisation from the cross-programme database
ORGANISATION @
Country ALY B Administrative code
Legal name of rganisation ASP reference code
Acronym Category. -
search
 org rch result of the database (in the language selected)
Filter
Asp B Add an
reference. Organisation name N Acronym Typeof code | Administrative code | Country category Validated associated
-structure :
ode organisation
047 ferrara Gty of ferara | feniN® VA 00257110388 Ay ) S Select
s Florence vor fenlve VA 01307110684 ma ) @ st 3
TIN (Tax .
204 For coro Identiication 608620409 Ay Local Puslic ) @ Select
authoriy
Numbers)
77 Formigi FOR Ppa ALy Lol Publc ° ) Select
Lol pusic
039 a oosse9a0102 Ay e e ) @
[
&
Add an organisation to the database (withaut afiiation) | L

> Start searching for your organisation using the “Country” field. For
example, “ltaly”.

\

If you find your organisation, please do not create it again.

It can happen that the organisation has already an administrative code with
type of code “N° gestion interne prog.” this is not an issue, you can select it.

If the type of code is “TIN” or “IVA” or “Codice fiscale”, etc., please check
and ensure that the administrative code is correct.

If your Organisation already exists, click on Select and go to Step 4.
“Create a contact” (below)

> If your organisation does not already exist in the database, click on

“Add an organisation to the database”.

Step 3. Create an organisation

If you did not find your organization, then on the same page do not select
one of the existing but rather click on “Add an organisation”. Then the
following screen will appear.

> Create your organisation filling in the fields.

Fields in yellow are compulsory

m Creating your organisation, please simply use the name of
the City (for ex.: Bologna/Thessaloniki) and avoid using
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Return to the results of the search

& Creation of a new organisation

ORGANISATION
Legal name of organisation ==
Country [ ~
Category | ~
Acronym e
Administrative code
@

Save

@ Creation of contact

Contact details

Gender M -

Lastname

Firstname

Service

Function

E-mail

Phone number

Mobile phone

Fax
Street
Address
‘Special notification of delivery -

Address Postcode Locality

Country [

NUTS2 I

[ EE]

NUTS2 I

Language of
contact i m

User account
Login name
New password

The password must contsin between & and 1€ characters and include t Jeast one latter, one number and one special character

Confirm new password

[Gaisissez le texte 1

o] 4] 0]

Save

wording like “Citta di Bologna” or “Thessaloniki City
Council”.

m Please use English for the legal name of the organisation
(for ex.: Naples/Warsaw) and avoid the local name used in
your language like “Napoli” or “Warszawa”.

Category : please choose « Local Public Authority »

Administrative Code: when creating a new organisation in the
system, an administrative code must be provided according to
national legislation.

> You will find indications about the administrative codes per country

in Annex Il of this Guide.

> Make sure you get these codes from your partners before entering

data.

Press Save

Step 4. Create a contact

Once you have selected/created your Organisation, the following screen
should appear.

You are requested to fill in at least the compulsory fields (fields in yellow):

Name/Firstname
Email address
Address
Postcode

City
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= You have successfully created your account.. In order to validate it, a link has been =ent to your
e-mail box. ATTENTION! This link is valid for a limited period of 7 days. When expired, you will have
to create a new account.

= Country
= NUTS2/NUTS3 codification
m Create your password respecting the rules

m Fill in the captcha

Nom d'utilisateur
g.giogli

Mot de passe
SRR RRRRRS

Password forgotten—

Continuer ?

= ce compte a été désactivé, contactez |'autorité de gestion de votre programme

Nom d'utilisateur
g.giogli

Mot de passe
FERNNRRRRRRRRRES

mot de passe oublié ?

Continuer ?

Select the UK flag to choose English language.

You can find further information about NUTS
(Nomenclature of Territorial Units for Statistics) codes via
these links here and NUTS maps there.

For the captcha, if the picture is not clear enough, you can click
on the 1st blue button to change it.

Click on the Save button in order to save your data in the system.

> Your account has been created!

Once your account has been created, a message appears in the top green

box.

Validation of your account Synergie CTE (Prod)/2021-2027 D inbox x e B

no-reply@synergie-europe.fr
tome ¥

AUTOMATIC MESSAGE: NO REPLY.

You have successfully created your account with login b.rosalia for the URBACT IV Programme in SYNERGIE-CTE. In order to validate your

account, please click on the following link:

ATTENTION ; This link is valid for a limited periode of 7 days. When expired, you will have to create a new account.

64c8ac3c4445c0780723016b8b96df512f91e987bc61e75b2abf03e13d533cth8cf43b0b3bd7be1fb05ea27fe79092fGcd&mail_type=self

account_creation

320PM (2minutes ago)  Yx €

Step 5. Validate your account

If you try to log in directly, an error message appears in the top red box. You

have first to validate the account, so check in your mailbox and click on the

validation link.

europe.fr).

Go to your mail box.

You will find a message sent by SYNERGIE-CTE (no-reply@synergie-
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It can take a few minutes for the email to arrive, so be patient and make sure
to check the spam box.

> Once you received the email, in order to validate your account, click
on the link in the email. Be careful, the link is only valid for 7 days.

You are then automatically sent back to the platform and can start creating
your project proposal.
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2. CREATE YOUR PROJECT PROPOSAL

To submit your project proposal through SYNERGIE-CTE, you have to log in with your Lead Partner account (the one you just created), which will allow you to enter in the
system and work on your application at any time until the submission deadline 31t March 2023, 15:00 CEST.

To open your application form, you will need to connect to the SYNERGIE-CTE website: https://cte-2127.synergie-europe.fr/

0] Voo  JemecTEN: by a— .
O o gt , i Step 6. Create a project

By clicking on the link in the email you received, this screen appears.

Login Createan account

 Conpraetions Sl el ou s v comedad  he SYNERGIE CIE 2127l for URBAGT You are given the possibility to choose “Call for proposals Action Planning
' Networks — UIV Call 1 APN”.

[UIV Call 1 APN - pened from 2022-12-20 16 2023-03-31 | Submit a project idea for programme URBACT 1V > Please select the Option and click on Submit a pI’OjeCt idea for
programme URBACT IV.

Cooperatin s P
5 . ; By QY sswmes savion
3 ;ﬂflﬂm Synergie CTE © 2021 Desion - styleshout  THANcASE et

Website cofinanced by ERDF

Gl Your project page appears.

Give general information about your project. For this Call for Action Planning Networks, all networks shall
select the specific objective 1.1.1.

. Select a reference partner
You are first asked to *

© Your project

/ You will have to create it, as the list is empty.

Reforonce partnar [Selcta roforence partner |

What would be your project acronym ? (Frogect Acronyrd )

1) 1. Interreg Specific Objective "a better cooperation governance"
- 1) 1.1. Enhancing tnstitutional Capaciy of Public Authorites and Stakeholders to implement Ter
i Enh: Institutional C: f Public Auth d Stakeholds lement T

~<li_J 1.1.1. Promoting Integr Urban P!

To which priority-axis of the programme is your project related ?|

- Copitin
H Tertaise  Synergie CTE © 2021 Design - styleshout
& @ureors

Wiebsie cofinanced by ERDF
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C \ Coopération g eroie CTE 21-27
a Territoriale
N Guropéenne  PROD)1640

policy in cities.

URBACT IV
Rossliobels  URBACT ST

nthe e Click on = Add a partner to the repository.

B
@ List of partners in the repository of Cesano Boscone
BiGreste winew PATnSR i theirepository Once completed and saved the page of partner creation, you are led back to
Label the initial screen and now you can complete your project acronym. It should
paarssned be short, snappy and highlight the theme.
Address line 2
Special notification of delivery ]
Address Postcode City
Country [ V]
NUTS2 [ ~
NUTS3 [ YIJ
VAT recovery O Yes O No O Ppartially
Sarineriyp — Then select the Priority axe — Investment priority — Specific objective to
) — which your project is linked.
Eligibility area [ M . . .
For this Call for Action Planning Networks, all networks shall select the
specific _objective 1.1.1  “Promoting Integrated Sustainable Urban
© Your project Development through Cooperation”.
Cesano Boscone
Your orgamsatlon/structure
BE CAREFUL: to open the menu CLICK on the little triangle at
Reference partner Cesano Boscone | Select a reference partner & the Ieft Side Of the Investment priority 1- REPEAT tO Se|ect the
What would be your project acronym ? Project Acronym Specific Objective 1 .1 .1
- .. 1. Interreg Specific Objective "a better cooperation governance"
4‘ . 1.1. Enhancing Institutional Capacity of Public Authorities and Stakeholders to implemgnt Te
L [I 1.1.1. Promoting Integrated Sustainable Urban Development through Cooperatiol
To which priority-axis of the programme is your project related ?
To conclude the project creation, CLICK ON ' Proceed ?.
] »

Proceed ?
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3. COMPLETE YOUR APPLICATION FORM

You can now start completing the Application Form.

The Application Form is composed of 9 main chapters:
I PROJECT SYNTHESIS
II PRESENTATION OF PROJECT PROPOSAL
III RATIONALE OF PROPOSED PARTNERSHIP
IV ACTIVITIES AND EXPECTED OUTPUTS
V PROJECT WORK PLAN
VI NETWORK MANAGEMENT AND LEADERSHIP
VII USE OF EXPERTISE
VIII BUDGETARY PROPOSAL
IX SIGNATURE
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Shows the progress of your
@ Project Project Acronym | gpplication - 12 %

Enter main elemen® | |n almost every section to be completed you will Step 7. Application Form — Enter main elements

find a “Hints and Tips” section in a green box,

You can viewa/mj:!\wl which provides guidance on the information The index of your Application Form appears. You can start inputting data.
in the follow

) ‘ requested and the level of detail required.
This document is b,
’ I

If you log out, this screen will automatically appear when you log

= I 1.PROJECT SYNTHESIS back in.

o @ 1.1 project identity

.0 1.2 Summarised description of the issue to be addressed by the network

93 Proposed Partnership

Q1.4 o policy Obiect You can click on each section to its content.
. 1.4 Links to the Cohesion Policy Objectives

. u 1.5 Total budget
= II 2. PRESENTATION OF PROJECT PROPOSAL
s 2.1 Thematic Content

We strongly advise you to start filling in the application form
by clicking on “[Enter main elements/”. As you will see, some

& sections of the Application Form will be automatically filled
o @ 2.1 .1 Definition of the issue / policy challenge to be addressed based on information you will have prOVided in the main
o U 2.1.2 link to Furopean urban policy context 2021-2027 (in particular the Cohesion Policy objectives elements (pal'tnerShip, finanCing plan)

. u 2.2 Shall the proposal contribute to the URBACT Specific Objective 2 (related to Action Planning Networks)?
.9 2.3 How will gender-equal policy making be addressed by the network?
.0 2.4 How will green transition be addressed by the network?

> Click on “Enter main elements’.

As long as the “Main elements” section is not completed, always

« @ 55 How will digital transformation be addressed by the network? P resume the application procedure by Clicking on | Enter main
= III 3. RATIONALE OF PROPOSED PARTNERSHIP elements/”

.0 2.6 What is the added value of this network related to the theme proposed?
« 3.1 Profiles of the Partner Cities

o @ 3.1.1 Local challenges of city partners specific to the network theme

° L] 3.1.2 local strategic framework of the city specific to the network theme

o @ 3.1.3 Local links to Sustainable Urban Development through Cohesion Policy

o () 3.1.4 Motivation and commitment of each city to join the network

o @ 3.1.5 Added value of being_involved in an URBACT network

- @ 3.1.6 Local Stakeholders to be involved in the URBACT Local Group

o @ 3.1.7 potential for actions to be funded implemented

. 05 2 Why does it make sense for these cities to work together? What added value will be created?
= IV 4. ACTIVITIES AND EXPECTED OUTPUTS

s 4.1 Description of Work Package 1- Network management
o @ 4.1.1 organisation of the project coordination
o @ 415 Activities to be implemented under wo1
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Description || Partners || Deliverables

& Acronym

Project Acronym

® Length of project
Start date

2023-06-01

End date
2025-12-31

® Title

[ ]
<]

Project Title
® Short description

E Number of characters available: 469
Project Acronym Test 28.02.2023

© Reference language

OB=

Expenditure subcategories

ick box if you have finished inputting information on this screen

Save

Application Form — Action Planning networks

Work plan

This screen appears when clicking on “Enter main elements/”.

We strongly advise you to fill in the main elements following
the horizontal menu on the top of the page. The sections
included in the horizontal menu (Description, Partners,
Deliverables, Work plan) provide the key elements of your
project and some information will automatically be used for
other sections of the Application Form.

Step 7.1 Description

Acronym: already filled in with information provided when creating your project.

Start / End date: Please enter the following dates (click on the calendar the
change the dates):

> Start date will be: 01/06/2023.
> End date will be: 31/12/2025.

15/ 583

Project title: Each Network shall have a full project title.

Short Description: This short description of the project will be used in URBACT
IV publicity material and on the website so should focus on the main objective and
main issue to be addressed by the project and indicate the expected results. The
response should clearly state how the project aims at meeting the main aims of
the URBACT IV programme. This section should not exceed 500 characters
(including spaces).

as the information is not automatically
saved, please always make sure to click on the button “Save”
at the bottom of each screen.

Please remember to tick the box at the bottom of the page,
section by section, to record that you finished filling
information.

We strongly advise you to fill in the main elements following
the horizontal menu on the top of the page. The sections
included in the horizontal menu (Description, Partners,
Deliverables, Work plan) provide the key elements of your
project and some information will automatically be used for
other sections of the Application Form.
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= Proceed with the next tab, here “Partners”.

Descriptioeliverables Expenditure subcategories || Work plan Step 7.2 Partners

@ Project partner list All your partners must be added in this section.

You are requested to provide information for each partner by clicking on the name of the

. 9 Cesano Bosconea
partner.

General info. @

Contact list @ > Fill in the information starting with the Lead Partner, clicking on the Lead

Partner’'s name.

To add a partner click on “Add partner” and repeat the same procedure used to add

the Lead Partner.

D Tick box if you have finished inputting information on this screen . . . . .
It is highly possible that your partners will not be already in the database. Make sure to

Save input the information properly when creating a new organisation.

Adding a partner: Create/Select an organisation

& Search for an organisation from the cross—-programme database

When you click on “Add partner”, this screen appears: Search for an organisation

Organisation @ from the cross-programme database
coumy . ‘:de‘ e At this stage, there are 2 possibilities:
Efj::,:::n ‘;Tmre"ce m Either the partner institution already exists in the system, and you have to select
ategory it in the list available
e = Or the partner institution does not exist and you have to create it

> In order to check if the organisation already exists, use at least one field to
search for it.
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Search for an organisation from the cross—programme database

ORGANISATION @

Country

Legal name of

organisation

Acronym

SEARCH

FRANCE

Nantes

Organisation search result of the database (in the language selected)

Administrative

code

ASP reference

code

Category

Filter

ASP
reference
code

Organisation
name

Acronym

Type
of
code

Administrative
code

Country

Category

Validated

Affiliated
organisation

Add an
associated
organisation

Nantes

[en]SIRET

123 123 123 12345

FRANCE

Local Public
authority

@

@

Select

@ Creation of a new organisation

ORGANISATION

Legal name of organisation

Country

Category

Acronym

Administrative code

Add an organisation to the database (without affiliation)

MNantes

[FrRANCE

| Local Public authority

[ Business/Institutions repertoire identification system (SIRET) = |

@ |

Contacts available only for the administrator and the MA referents ]

Save

> Start searching for the organisation using at least one field. For example,
“France” and/or “Nantes”.

> If the organisation already exists, click on the icon Select and press button
Save.. Partner information must be saved in order to complete the following tabs.

> Then, go to “Partner’s Finance” (below)

> If the organisation does not already exist in the database, click on Add an
organisation to the database|.

Adding a partner: Create an organisation

If you clicked on “Add an organisation/’, the following screen will appear.

> Create the organisation filling in the fields. Fields in yellow are compulsory.

Creating the organisation, please simply use the name of the City
Py (for ex.: Bologna/Thessaloniki) and avoid using wording like “Citta
di Bologna” or “Thessaloniki City Council”.

I Please use English for the legal name of the organisation and
o avoid the local name used in your language like e.g. “Warszawa”.

> Category : please choose « Local Public Authority »

> Administrative Code: when creating a new organisation in the system, an
administrative code must be provided according to national legislation.

®m You will find indications about the administrative codes per country in Annex Il of
this Guide.

m Make sure you get these codes from your partners before entering data.

> Press the [Save button.
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© Create a new partner in the repository Addlng a partner: Create the partner in the database

Label — Once you saved, this screen appears.

Address line 1

Here, you should add the partner itself to the repository. If this is a particular
department of the organisation, you can add it here. Otherwise simply indicate the city
name under “Label’.

Address line 2

Special notification of delivery

Address Postcode
country Once again, all fields in yellow have to be filled in:
NUTS2 ’7
NITS2 '7
m Address
m Postcode
A message in red “The organisation is = Cit
not validated” might appear. Do not y
pay attention to it. It will not prevent = Country
you from submitting the application
form. = NUTS2/NUTS3 codification

m VAT status (see o below)

scription || Finance || Contacts || Partner's bank account details

m Partner type: please choose “public”

rtner
m Eligibility area: indicate if the partner is located in a region categorised as More
Developed, in Transition or Less Developed (you can check the status of regions

The organisation is not validated

Organisation Cesano Boscone on this me)

Bartnericods LZE0L ﬁ You can find further information about NUTS (Nomenclature of
£ P Territorial Units for Statistics) codes via these links here and

Partner's organisation @ Cesano Boscone NUTS maps there.

Administrative code Fiscal code Do not forget to indicate VAT status as well. Check if the VAT is
Address line 1 borne by the partner or can be recovered.

Address line 2
Value Added Tax (VAT): Rules on VAT vary between countries;
detailed specific national VAT legislation and restrictions apply.
You are requested to provide a confirmation about your VAT
status: if the partner pays VAT, is this VAT recoverable or not
(partially or fully)?

Special notificatiol
Address Postcode

Country
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Please tick the relevant box. If the VAT is partially recovered,
please provide explanations in the free text box

I You will be able to add a contact to the partner once the partner is
o created.

> Press the Save button.

Deseription || Finance || Contacts || Partner’s bank account details \
Partner

> Once you saved, this screen showing the partner‘s profile automatically

m— B appears. You should fill in the data for each partner. Before going to the

e following tabs, you need to fill in the partner’s description first.
Partner's organisation @ Agen
Administrative cods Businssinsistions eperios e v| @ [Z7 00r50001S For each partner, we recommend to fill in all the information in the

—— Py tabs (description, finance, contact, bank details), following the

spectl nofcaton o delvery vk horizontal menu. All fields in yellow are compulsory.
Address Postcode 47816 city Agen

- > Partner’s Description

==
Service . s .

When you click on one partner’'s name, this screen appears.
Address of the department Tick if the address is different |
RO @ < m 2014 - 2020 participation: Indicate if the partner has been involved in an
P whe aavea Bonaa0sy e o i i i i i inki
P URBACT project during the previous programming period by ticking the box.
Information linked to participation in the project
stows © It is COMPULSORY to indicate in
1s VAT recoverable ? @ Yes [ no [ partially (is so, please explain) the “Regroupingu ﬁeld if the
Type of organization @ = partner is from a less-developed, a > Do not forget to Save
gy transition or a more developed
m ” . — - / region, from Switzerland, Nor:way > Click once more on the partner's name
or Instrument for Pre-Accession
Regrouping EU More developed regions ~ .
(IPA) countries. , . )
> Click on the second tab “Finance

Save
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© Updating partner Lezha Test

Choase berwsen "ERDF/Swiss fund/Norway fund” before fing in the i

inancing plan for the partner.

Description| | Finance | contacts || artnar's bank account dataie

© Partner financial contribution

000%

0.00

100,00 %

0 |100.009

> Partner’s Finance

Action Planning Networks are mainly co-financed by the European Regional
Development Fund (ERDF). The remaining budget not covered by ERDF, Swiss,
Norway or IPA funds has to be covered by each project partner (public co-financing).
The maximum total eligible budget Action Planning Networks is 850,000.00€.

For each partner, in this section, you have to enter the financial contributions, both
ERDF, Swiss, Norway or IPA funds and public co-financing. So, select which typology

of funds concerns you.

> In the screen, please select the fund (ERDF, Swiss/Norway or IPA funds, as
relevant).

> If you change the default selection on ERDF to IPA or Norway and Switzerland

funds you will get this pop up, where you have to click on m .

Once completed this, click on the link “Total eligible budget” and indicate the

/ data for the concerned partner.

> C @ cte2127synerg _is_stc_ag=0&sess_cte_call_for_prop_period_id=48&sess_cte_project_.. Q 1 * @
rier - Francesc.. @ Apps | Grammarly @ Job Descriptior cte-2127 synergie-europefr indique se.. @ Inspiration and Sol. synergie
Financing plan associated to old fund will be deleted. Do you want to
Updating partner Lezha Test continue ?
Description || Finance || Contacts || Partner's bank account details
® Partner financial contribution
Partner financial contribution must be entered into the table bellow
® Financing plan
Declare financing plan on this fund:
ERDF v
Financing source Title or name of cofinancor Amount %%
ERDF *
Public co-financing | @ / 700 %
-
Total Public co-ﬁnW €0.00 | 0.00 %
Total eligible budget & €100 000.00 | 100.00 %
Other Financing
€0.00 100.00 %

Total

Save
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Total eligible detail

Eligible total budget

Cash amount

50000.00

Save

Description || Finance || Contacts || Partner's bank account details

® Pa

rtner financial contribution

Partner financial contribution must be entered into the table bellow

® Financing plan

Declare financing plan on this fund:

ERDF v

Financing source

itle or name of cofinancor

Amount

%

ERDF

-

Public co-financing | @

0.00 %

Total Public co-financing ERDF

€0.00

0.00 %

Total eligible budget @

€100 000.00

100.00 %

Other Financing

Total

€0.00

100.00 %

Save

Source details ERDF

Title or name of cofinancor

e ERDF

Cash amount

35000.00 The partner's VAT is not recoverable, thus the expenditure can be declared with VAT included

Rate of the fund

70 %I

Save

> This screen appears. Enter the total eligible budget for the partner (here
50,000.00 Euros as an example)

> Click on Save

> Back on this screen, click on the o next to ERDF or IPA.

The ERDF co-financing rate for an Action Planning Network is calculated at network level
on the basis of the different co-financing rates for each partner.

* Partners from ‘more developed’ regions are co-financed up to 65% by ERDF

* Partners from ‘transition’ regions are co-financed up to 70% by ERDF

* Partners from ‘less developed’ are co-financed up to 80% by ERDF

» Switzerland is a partner state of the URBACT programme.

Partners from Switzerland can be co-financed up to 50% by a Swiss
national fund

* Norway is a partner state of the URBACT programme. Partners
from Norway may participate in Action Planning Networks with
Norwegian national funds covering up to 50% of the costs.

 Partners from IPA countries can participate in operations using
IPA funding, without receiving ERDF co-financing. Partners from
IPA countries are co-financed by up to 95% by IPA Funds.

* Partners from other countries, anywhere in the world, can
participate with their own funding.

21/53



* Application Form — Action Planning networks

® Financing plan
Declare financing plan on this fund:

ERDF -

Financing source Title or name of cofinancor Amount o
ERDF o erpe 7,000.00€ | 70.00 %
P Mellé 3,000.00 € | 30.00%
Public co-financing | @

I Total Public co-financing 3,000.00 € 30.00 %
Total Public co-financing ERDF = 3,000.00 € | 30.00 %
Total eligible budget 10,000.00 €| 100.00 %

Other Financing ‘
Total 0.00 € 100.00 %

® Add a cofinancing amount for partner Cesano Boscone

Partner's co-financing

Check this box if the co-financing comes from the partner's internal financial ressources

> Indicate the fund rate for the partner (in the example, ERDF at 70% rate)
> The cash amount is automatically calculated (here 35000€)

> Click on Save

*

> Bact to the Finance Plan screen, click on the ““* ” next to “Public co-

financing”.

The following screen appear.

Source details Public co-financing ]

Title or name of cofinancor ]

Cesano Boscone

Cash amount

Th partner's VAT is recoverable, thus the expenditure must be declared without VAT

Intention document

Intention date

> First tick the red box “the co-financing comes from the partner’s internal
financial resources”. The name of your organisation will automatically appear
in the yellow box.

> Insert the cash amount for the public co-financing (here 15000€ since
50000€ budget-35000€ ERDF = 15000¢€ for public co-financing)

To enter amounts, please enter the amount without any coma or
full stop: 15000€. The amount will automatically appear like this:
15,000.00€ ; If you need to enter decimals use the full stop to
separate the decimals, like this: 0.52€

-

> You can ignore the other fields. Click on Save.
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1 Add a cofinancing amount for partner Nantes

P — In case the VAT is partially recoverable by the partner, you will see this screen, when
[¥] Check this bes if the co-financing comes from the partner's internal financial ressources you ﬂ” |n both ERDF rate and Co_flnanCIng amount

Source details Public co-financing

S — = | > Please ignore the field “All taxes included?” and leave the answer “No” as it

The partner's VAT is partially recoverable, thus for each declared expenditure it must be indicated if v IS.
Cash amount

ot

All taxes included ? O =@ no I

® Partner financial contribution

Bartner finandial contribution must be entered into the table bellow

The budget for each partner should look like that.

© Financing plan

Declare financing plan on this fund:

ERDF -
> Please check the ERDF or other funds intervention rate.
Financing source Titla or nama of cofinancor | Amount %
ERDF g ERDF 4,250.00€ 85.00 % \
— S > Do not forget to press on the button “Save” and proceed to the tab
Public co-financing @ EEE ) i
B ! Tatal Public co-financing 750.00 € 15.00 % “CO ntaCt’,
Total Public co-financing ERDF 750.00€  15.00 %
Total eligible budget 5,000.00 € | 100.00 %
Other Financing ‘ ‘
Total 0.00€ 100.00 %
Description || Finance] | Contacts || Plrtner's bank account details > Partner’s Contacts

e e For each partner, you can provide several contacts. In order to do so, click on the tab

| |Conta|:t name | T‘VDB| “Contact” and “Add a contact”.

Add s contact T~ If some contacts already exist for the organisation and they are relevant for your
project, you can add them by selecting the role the contact person will have within the

Ade/Hind = First project (see screenshot).

Lewvel Controller

Please note that only contact person with profiles “Project Coordinator”, “Local
Coordinator” and “Finance Manager” will be able to get an access to the SYNERGIE-
CTE system. Other profiles are non-access profiles.

I Please make sure to indicate at least one contact (coordinator)
per partner.

I Even if you already know the First Level Controller (FLC) you
. would like to propose, please DO NOT add it here!
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First
Title | Name o E-mail Address Type of contact Select the contact
Project coordinator (Project Partner's P—
profile)
Lm:fa: |:)Durdmalur (Project Partner's .
profile
Stabsstelle Integration, Biro des Oberbirgermeisters Altes
Rathaus, Markt 1 Contact entitled to certifiy of dit
Stabsstelle Integration ortach entiled fo cefv of expendiure Select
Miss | Petrilo | Natalia Integration@stadt-oldenburg.de 26105 Oldenbura pavment
GERMANY
Weser-Ems Communication Officer Select
Oldenburg (Oldenburg), Kreisfreie Stadt
Legal representative Select
Finance manager Select
Finance manager (Froject Partner's P—
access)
Local coordinator (Project Partner's -
profile)
Stadt Oldenburg
Rechnungspriifungsamt Contact entitled to certifiy of expenditure .
ve | om el angela.ltmann@stadt- 26105 Oldenburg payment
o mann | Angels oldenbura.de GERMANY

@ Creation of contact

Organisation

Nantes

Contact details
Select the
contact type
Gender M. -
Lastname
Firstname
Service
Function
E-mail
Phone number
Mobile phone

Fax

Local coordinator (Project Partner's profile) -

> Do not forget to Save.

If no contact already exists for the organisation, click on Create a new contact. Some
information regarding the organisation will already be filled in but if needed can be
modified.

Select the contact type: You can select different type of contacts depending on the
people involved in the project at Lead partner or Partner’s level.

You can add several contacts : project coordinator, local coordinator, finance coordinator,
as many as you deem useful.

Fill in at least Name/Firstname and email address. Postal addresses should already be
indicated but can be modified if needed.

> Once again, do not forget to Save|.
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Bank name \ > Partner’s bank account details
Address line 1
Address line 2 This section is compulsory for the Lead Partner but not for the other partners. You
D orat notification of z are free to decide if it is useful, for internal needs, to insert your partners’ bank account
Address . Gty details in Synergie CTE or not.
Country A
NuTS2 - In order to provide bank details, click first on the corresponding tab and click on “Add a
NUTS3 -

bank account”. The following screen will appear.

Account number

Bank code

Please fill in ALL the required fields specifying the bank account details of the Lead
Partner. Please make sure to indicate the correct IBAN & SWIFT numbers.

IBAN number
SWIFT humber
Internal reference . « - "
B Tick the box “Valid Bank Account
ccount holder

Valid bank account

Click on the “Save” button. You will come back under the “Partner’s bank account
Save Close details" tab
When all tabs are completed, click on SAVE on the left corner.

You will come back under the tab “Partners” of the menu of the project’'s main elements.

Follow the same procedure for each partner.

have first to add each one of your partner and then fill in their

This might be the section that will take you most time to fill in as you
L 4
profiles.

that stand as eligibility criteria. Please refer to these criteria, making

‘ The Partnership should be built respecting a number of principles
¥
sure your partnership respects the rules.
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Description

Finance || Contacts

B Partner financial contribution

Partner's bank account details

Partner financial contribution must be entered into the table bellow

® Financing plan

Declare financing plan on this fund:

Financing source Title or name of cofinancor Amount U
ERDF ﬁ ERDF £65 000.00 | 65.00 %
ﬁ Agen #£35 000.00 35.00 %
Public co-financing | @

Total Public co-financing €35 000.00 35.00 %
Total Public co-financing ERDF | €35 000.00 | 35.00 %
Total eligible budget €100 000.00 | 100.00 %o

Other Financing
Total €0.00 100.00 %

Save

Enter main elements

Description || Partners DEIivX':ibIES ExpenditurXubcategcries

When creating a new organisation in the system, an administrative

- code must be provided according to national legislation.

> You will find indications about the codes per country in Annex Il.
> Make sure you get these codes from your new partners before entering data.

FINANCE
P When filling in the tab “Finance” for each partner, keep in mind that
the Network maximum budget shall not exceed 850,000.00€.

> After providing all the requested information for each partner you can proceed
with information about the project.

Step 7.3 Deliverables (in Main Elements Menu)

Please ignore this tab at this stage.

Under this tab, you will be able to see the list of planned deliverables of your network.
You do not need to add anything manually, as the list will be automatically filled in by
the information you will later provide under the tab “Work plan”.

> For this tab: data will be automatically filled in from other sections. To see the
progress in the index and get all sections with green ticks, TICK THE BOXES
now and Save.
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Description || Partners || Deliverables | Expenditure subcategories

® Synthesis

Work plan

Step 7.4 Expenditure subcategories

Please ignore this tab.

> Proceed to the tab “Work plan”

Step 7.5 Work plan

The activities to be implemented within the networks are organised around three Work

P R R Packages (WP). Each WP has specific objectives, defined actions and related expected

Objective
deliverables.
Activity 1.1 Work Package 1 - Network management
Description k Package 1 - Network management

Deliverables

Main partner

\ Three Work Packages are applicable and have already been created. Please do not
Cesano B\ create any other Work Package.

Participating partners

AN

Localization

AN

2 Work Package 2 - Network LeveNities

DO NOT try to add any activity or objective at the bottom of the page.

Objective
Activity 2.1 Work Package 2 - Network Level activities
Description Work Package 2 - Network Level activities

Deliverables

> Please click on the link to go to Work Package 1.

Main partner

Cesano Boscone

Participating partners

Localization

Objective 3 Work Package 3 - Local Level Activities
Activity 3.1 Work Package 3 - Local Level Activities
Description Work Package 3 - Local Level Activities

Deliverables

Main partner

Cesano Boscone

Participating partners

Localization
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@ Objective title
Work package 1 - Project management
=> Start with “Localization place (free)” tab (right end of the horizontal menu).

NOT APPLICABLE FOR URBACT, DO NOT SELECT THIS BOX

| ]

® Update activity : Work package 1 - Project management
Label

{rables || Localization place (free)

Work package 1 - Project management

@......... |fyoudo not start with this tab, the platform won't allow you to save further.

Description | | Partners || Deliv

> In this tab, simply indicate where the activities should mainly take place, for
instance “Lead Partner city” or “all parters”.

x Hints and tips

Description || Partners || Deliverables || Localization place (free)
Do not take the “NUTS3 places” into account.

Please click on the list of codes on the left-hand column in order to place them on the right-hand side column wh

locations of the work package.

NUTS3 places

b [ 1] select all
> Once itis done, Save.

> Proceed with the tab “Description”(first tab in the horizontal menu).

Localization place (free)

Mumber of characters available: 249

28 /53



* Application Form — Action Planning networks

@ Objective title
-]

Work package 1 - Project management

MO APPLICABLE FOR URBACT, DO NOT SELECT THIS BOX In this section, you will notice a white box with the mention “NOT
ﬁ A APPLICABLE FOR URBACT, DO NOT SELECT THIS BOX”: do
activity : Work packa ject management K no take this box into account.

(2 —— Same for the ticking box preceded by “NOT ELIGIBLE FOR
bescription || Partners || peliverables | Lacalization place (frea) URBACT, DO NOT SELECT THIS BOX".

Label
==

Woark package 1 - Project managemant

> Start with “Description”

Description || Partners || Deliverables || Localization place (free)

Label
Work Package 1 - Network management

Starting date

|2021-01-01
= > Description

This date must be included into project period activity. Change the dates of the Work Package 1 using the calendars.

Ending date

2029-12-31
]
@ > Start / End Date: Please enter the following dates:
P pYion
BBNwe: of characters available:715 m start date will be: 01/06/2023 (or 2023-06-01 as it will appear in SYNERGIE)

Work Package 1 - Network management

m end date will be: 31/12/2025 (or 2025-12-31 as it will appear in SYNERGIE)

> Save and proceed to “Partners” tab.
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Descriffion || Partners || Del}erables || Localization place (free)

Main partner

Grenoble -

Please click on the list of partners on the left-hand column in order to place them on the right-hand side column which indicates the partners pariici

Participating partners

Remaining partners L —  ected partners
Grenoble < £
Gdansk = ’
Londan

<<

Other participants

Description || Partners || Deliverables || Localization place (free) M

Enter, for this activity, which deliverable will be achieved in the project deliverable list

You can add a deliverable here@

> Partners: Click to indicate the partners who are taking part in each Work
Package.

Package.

All Project Partners should be involved. Select all partners and add
them to the box on the right side “Selected partners”.

Py DO NOT leave any partner in the box on the left side, except
the dropped out partners.

You can add them all instantly by clicking on the “7  putton.

> Click on Save.

> Proceed with the “Deliverables” tab.

> Deliverables (In Work Plan - Work Package 2 Menu)

In this section, you are requested to list your deliverables for the Work Package 2 (or 3
when you will be in WP3).

Deliverable name Type of deliverable Measurement unit 2023 2024

2025 Total t:

9 2.1.1 Roadmap Test | WP2 - Network Roadmap (Baseline study) | Number 1

-

> Click on the icon to add a deliverable.

Save

> Do not click on the tab “Resultats de I'action”

There is no option of adding deliverables for WP 1, this step
o applies only to WP 2 and WP 3
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CoiiodEsocEo s This screen appears. Click under “Type of deliverable” to get the whole list of 8 types

) ) of deliverables for Action Planning Networks. You need to scroll down to get all the
peliverable title deliverables relevant starting with “WPX — Name of deliverable”.

-]
It is compulsory to add all 8 deliverables to the corresponding

Py Work Packages. Refer to Guide to Action Planning Network for

T f deli bl . R
ype of deliv e more information.

|WP2 - Network Roadmap (B: v @

WP2 - Network Roadmap (Baseline study)

| WP2 - Transnational meeting For the name of the deliverable, use the title already provided. Ex: “Transnational

P S EET L ST T meetings” for “WP2 — Transnational meeting”.
WP2 - Network Articles

' WP2 - Network Results Product Itis not compulsory to provide a delivery date or an indicative budget for the application
WP2 - Quarterly Network Reports process.

} WP3 - ULG Contact List For the description, describe in very few words the deliverable. “3 Transnational meetings
WP3 - Integrated Action Plan to be held in person in Nantes, Thessaloniki and Warsaw”.

Description || Partners || Deliverables || Localization place (free) || [en] Résultat(s) de I'action

e e e e > Once all the deliverables have been added, indicate the numbers per year in the

You can add a deliverable here: &
Deliverable name Type of deli unj 2023 ‘ 2024 2025 otal target value | Indicative budget

> Click on Save.

1 1

TN

@ | 2.1.1 Roadmap Test | WP2 - Network Roadmap (Baseline study) | Number

> Go back to the general view of the Workplan by clicking on “Work Plan Activities”
P— (at the top of the screen, under the grey bar).

® Project® Application Form

Wark: plan activities
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Objective 1 Work Package 1 - Metwork management
Activity (m3aclf.a’e 1 - Metwark rnana'enD
S —~————

Description

waork Package 1 - Metwork management

Deliverables

Main partner

Cesano Boscone

Participating partmers

Lille Test + Lezha Test

Localization

Example of localization place

Objective 2 Work Package 2 - Network Lewvel activities
Activity <m3ac|ﬂa:e 2 - Netwark Level ac@
S ——

Description

Work Package 2 - Metwork Level activities

Deliverables

Main partner

Cesanoc Boscone

Participating partmers

Localization

Text

Objective 2 Work Package 2 - Local Level Activities
Activity 3.1 Work Package 2 - Local Level Activities
| —

Description

work Package 3 - Local Level Activities

Deliverables

» 8 x3.1.1-IAP

> Repeat the same steps for WP2 and WP3.

Once saved, your work plan should look like this — with the deliverables listed in the Work
package table, after Deliverables.

Please make sure that the dates of the Work Packages as well as the list of deliverables
are correct.

When indicating the numbers of deliverable per year in a particular Work Package,
you will see all the deliverables already added for the other Work Packages. Please
ensure you only add numbers for the selected Work Package and ignore the
deliverables from other Work Packages.

For example, for WP2, only add a quantity per year for the WP 2 deliverables and ignore
the others to be delivered under WP 3.

Also make sure that all partners are linked to all Work Packages.

IMPORTANT
P If the project is approved, partners not listed won’t be able to
' claim costs for a Work Package they are not linked to.

Once again, please do not add any activity/objective at the
bottom of the page.

x|

> Once done, you can tick the box at the end of the page and Save.

> You will come back to the main description of your project.

1 Work Package 1 - Network management

2 Work Package 2 - Network Level activities

3 Work Package 3 - Local Level Activities

Cesano Boscone

1.1 Work Package 1 - Network management

X

2.1 Work Package 2 - Network Level activities

X

3.1 Work Package 3 - Local Level Activities

X

Lille Test

Lezha Test

X

X

X

X

X

X
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Enter main elements Your project’s main elements are now completed!
== You can come back to the index of the application form. If you ticked the boxes and saved
You can view a POF version of yvour application form here; “= correctly, the sections should be marked with green ticks, like in the screenshot.

This document is based in the following templete : AF APN UIV 21-27 @

Please keep in mind that you can stop anytime and come back to
@ S . your application later by logging in again. However before logging
. 1.1 Project identity s out, make sure to save the data already entered.

= I 1.PROJECT SYNTHESIS

. 1.2 Summarised description of the issue to be addressed by the network

. 1.3 Proposed Partnership

. @ 1.4 Links to the Cohesion Policy Objectives

« ¥ 1.5 Total budget
« II 2. PRESENTATION OF PROJECT PROPOSAL
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© 1.4 Links to the Cohesion Policy Objectives

Plain text

O Tick box if you have finished inputting information on this screen (chapter)

Save

Previous chapter Index Next chapter

© 2.2 shall the proposal contribute to the URBACT Specific Objective 2 (related to Action Planning Networks)?

YES | NO

Comment

Netwarls)?

Shall the proposal contribute to the URBACT Specific Objective 2 (related to Action Flanning ® o

Test

© 3.1.1 Local challenges of city partners specific to the network theme

Plain text

Cesano Boscone

Mumber of characters available: 1336

test

Lille Test | S5

Mumber of characters available: 1936
test

Step 8. “Application Form: Fill in all sections”

> You can now start filling in your application form by clicking on the different
sections.

We advise you to draft the larger text sections in WORD and copy / paste the information
into the form, section by section.

Start with “I PROJECT SYNTHESIS’ to check that the
P automatically filled in information is correct. Afterwards, simply
navigate by clicking on “Next chapter”.

> | PROJECT SYNTHESIS: normally in this section, all sections are already
marked with green ticks apart:

m  Section | 3. — List of your partners. If this is correct you can simply tick the box and
Save|.

m Section | 4. - Links to the Cohesion Policy Objectives Please explain how your
proposal links to the Cohesion Policy Objectives referred to in Article 5(1) of
Regulation (EU) 2021/1060 and Save.

> |l PRESENTATION OF PROJECT PROPOSAL.: all questions are free boxes
except question I/ 2 — Shall the proposal contributes to the URBACT [...]?.

For this question, please tick YES IN ANY CASE and comment briefly on how
the proposal might contribute to the improvement of the planning and delivery of
integrated urban policies. Do not forget to Save before clicking on Next chapter.

Il RATIONALE OF PROPOSED PARTNERHSIP: all questions from 3.1.1t0 3.1.7
are text boxes where one box corresponds to one partner and the required
description at partner’s level. You have to fill all boxes in one subsection, click on
Save and go to next subsection.
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IV 4. ACTIVITIES AND EXPECTED OUTPUTS A I IMPORTANT
4.1 Description of Work Package 1- Network management Please ensure all data is correctly saved.
° ¥ 4.1.1 Organisation of the project coordination > IV ACTIVITIES AND EXPECTED OUTPUTS. concerns the description of the
o @ 4.1 Activities to be implemented under Wp1 different work packages. Some parts will be automatically filled in with the
4.2 Description of Work Package 2 — Network Level Activities Informlatlon you prOVIded before.
7 Questions related to expected outputs under each work package are
o @ 451 General framework for Network | evel Activities automatically filled in with the list of deliverables as previously completed.
y p y p
o @ 4.2 Pronosed approach te network communication Ensure the list of deliverables is correct under each WP 2 and 3.

o O 4.2.3 Proposed content, tools and methods for the transnational exchange and learning activi

- @ 4.2.4 Expected outputs under WP2

> V. concerns the PROJECT WORK PLAN. This section is automatically filled in

with data provided before.
4.3 Description of Work Package 3 — Local Level Activities

o @ 431 General f : vt > VL. concerns the PROJECT MANAGEMENT AND LEADERSHIP.

o @as0s intion of incinles for linki : >
e § > VI. concerns the USE OF EXPERTISE resources allocated by the Programme.

o © 4.3.3 Proposed approach to local level communication

> © 4.2.4 Bxpected outputs under we: > VIIl. concerns the BUDGETARY PROPOSAL. You'll find additional information
V 5 PROJECT WORK PLAN below to help you go through this part.
@ 5.1 Work plan
VI 6 PROJECT MANAGEMENT AND LEADERSHIP > IX SIGNATURE: to be signed and stamped in the PDF version of the submitted
@ 6.1 1 ead partner experience (highlights of dity's experience) application.

© 5.2 Experience of pronosed project coordinator After you have entered the main elements, we advise you to fill in

© 6.3 presentation of the Lead Partner project team (roles and responsibilities) all the information required in each Sing|e section. If you do not have
VII 7 USE OF EXPERTISE N this information or you are not sure about it, please do not hesitate
7.1 Proposed use of expertise resources allocated by the Programme to contact the URBACT Secretariat.

o L1 7.1.1 Proposed use of URBACT Lead Experts

<] @ 7.1.2 Proposed use of URBACT Ad Hoc Expert(s)

Remember to click on the Save button after completing EACH
. section and before going to “Next chapter”.
4 8.1 Financial contribution by partner and source (incl. ERDF, IPA III funds and local contribution) This is important to ensure that data will be saved.
@ 8.2 ERDF per year

VIII 8 BUDGETARY PROPOSAL

© 5.3 1pA per year

o 8.4 Expenditure per partner, per year and budget subcategory,

@ 8.5 Expenditure per year and budget category
© 5.6 project cost per budget line

@ 5.7 project costs per hudget category - lustification/Explanation 35/ 53
IX 9 SIGNATURE

4 9.1 Signature of the | ead Partner/project coordinator
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® 8.1. Financial contribution by partner and source (incl. ERDF, IPA III funds and local

Section VIII 1. Financial contribution by partner and source

ERDF
S i I el [ Iy — _— This .secltion summarises the financial plan, listing all partners and _their .respe_ctive
contributions to the network’s budget, both ERDF/CH/NO/IPA and Public co-financing.
Agen 65 000.00 | S5.00 % €35 000.00 £100 000.00
Nothing needs to be done as it is automatically filled in based on the information
Sub total €65 000.00 £35 000.00 | €100 000.00 provided in SeCtion I 3 (tab on ﬂnance).
Total €65 000.00 65.00 £35 000.00 £100 000.00 . . ; . . . .
- However, it can help you check if the global financing plan is coherent, and particularly if
% Total | 65.00 % 100.00 % 100 % the funds rates are correct.
1IPA fund > Proceed to Next chapter.
Mame of partner IPA fund % IPA fund Public co-financing Total
Tirana £95 000.00 95.00 % £5 000.00 €100 000.00
Sub total | €95 000.00 £5 000.00 | €100 000.00
Total | €95 000.00 95.00 £5 000.00 €100 000.00
% Total 95.00 % 100.00 % 100 %

[ 8.2 ERDF per year

Section VIII 2. ERDF per year

ERDF

In this table, you need to fill in the ERDF contributions per year for the project, i.e. 2023,
2024 and 2025.

2023

> Select the 2023 line, update the ERDF amount respecting the number format

2024

“100,000.00€” and click on the Save button.

2025

Make sure the total ERDF is consistent with information provided in

. | sections | 3. Partnership Financing plan and VIII 1. Financial

contribution by partner and source above.

O Tick box if you have finished inputting information on this screen (chapter)

Save
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1 8.3 IPA per year

IPA
2023
2024

2025

(J Tick box if you have finished inputting information on this screen (chapter)

Save

® 8.4 Expenditure per partner, per year and budget subcategory

Budget by partner

Export partners budget in CSV format |

Name of partner Total
Cesano Boscone €U.O
Lille Test €0.00 Q_
Lezha Test £0.00 e\_

Total for the project €0.00

O Tick box if you have finished inputting information on this screen (chapter)

Save

Section VIII 3. IPA per year

In this table, you need to fill in the IPA contributions per year for the project, i.e. 2023,
2024 and 2025.

> Select the 2023 line, update the IPA amount respecting the number format
“100,000.00€” and click on the Save button.

Make sure the total IPA is consistent with information provided in
sections | 3. Partnership Financing plan and VIII 1. Financial
contribution by partner and source above.

Section VIII 4. Expenditure per partner, per year and subcategory

In this table, you have to enter the budget per partner, per year and per budget
subcategory. To do so, click on the q at the right-hand side of the table.

Budget categories are fixed and budget lines are already
created. We recommend you to prepare the budget per year, per
budget line and per partner following indications given in Book One,
section D of the Programme Manual before inputting data in your
application form (See also budget template in Annex Ill of this Guide).

— Maximum overall budget should not exceed 850,000€.

— Costs for project management (staff and external expertise
combined) should not normally exceed 40% of the total
project budget.

— Budget should be proportionate to the work plan and
expected results, balanced, realistic, justified and clear.

You cannot enter administration costs as these will be automatically
calculated as a 5% flat rate of the staff costs. Be careful to calculate
this amount in your total eligible budget per partner.
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¥ gudget by subcategory and by year for the partner @

Back to budget by partner

\

[ Sélectionner la combinaison pour le partenaire

Only Option 1 relevant to URBACT

Sélectionner la combinaison pour le partenaire

[en] Combinaison 3
[en] Combinaison_4
[en] Combinaison_5
[en] Combinaison 6
[en] Combinaison 7
[en] Combinaison_8
[en] Combinaison 9
[en] Combinaison_10

025 | 2026 ‘

Total

Input budget

0.00

€0.00

€0.00

Office and Administration

Total Office and Administration

€0.00

€0.00

€0.00

€0.00

€0.00

® Budget by subcategory and by year for the partner @

Back to budget by partner

[Only Option 1 relevant to URBACT v |

Only Option 1 relevant to URBACT

Please select a line below to change the amounts

Cesano Boscone ‘ 2023 ‘ 2024| 2025 Total Inj get|
Staff costs
Staff costs @ €0.00 |€0.00 |€0.00 €0.00 74|
Total Staff costs €0.00 |€£0.00 |€£0.00 €0.00
Travel and Accommodation
Staff Travel and Accommodation €0.00 |€0.00 [€0.00 €0.00 @
Total Travel and Accommodation €0.00 €0.00 [€£0.00 €0.00

Budget by subcategory and by year for the partner

This table is summarising the network’s budget per year and per budget line based on
the information you provide here.

> Go on « Sélectioner la combinaison pour le partenaire »

> Se | e ct “ o n Iy o pt i on 1 re I eva nt fo r U RB ACT 6 hp2sess mode=0&sess.is_stc_ag=08sess._cte_call for_prop.period.id=488&

' cte-2127.synergie-europe.fr indique I

[en] Merci de mettre & jour la combinaison pour continug
> This pop up appears and click on OK H

> After you clicked on OK, click on until it

gets green as in the screenshot.

> After you can click on the edit symbol @ and complete amounts, budget line per
budget line.
Indicate the amounts per year and click on the button “Ok” to save the
modifications.

> Please check that information given is correct, particularly the total and that
it corresponds to the project’s financing plan.

> Proceed likewise for each partner. You can come back to the table “Budget by
partner” by clicking on the link “Back to budget by partner”.

> When coming back to the table “Budget by partner”, once all budget are
completed, don’t forget to save by ticking the box. Proceed to Next chapter.

/| Please ignore the budget year 2026, this is not relevant for your
/%0 | application. The project ends on 31.12.2025.

When you start edit the budget line, do not fill in the “Input budget”
box
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@ 8.5 Expenditure per year and budget category

| 2023

2024 ‘ 2025

Total ‘

2026
Staff costs
Staff costs €20 000.00 | €20 000.00 | €20 000.00 €0.00 | €60 000.00
Total Staff costs €20 000.00 €20 000.00 | €20 000.00 €0.00 | €60 000.00
Office and Administration
Office and Administration €1 000.00 | €1 000.00| €1 000.00 €0.00 €3 000.00
Total Office and Administration €1 000.00 | €1 000.00 €1 000.00 €0.00 €3 000.00
Travel and Accommodation
Staff Travel and Accommodation €10 000.00 | €10 000.00 | €10 000.00 €0.00 | €30 000.00
Total Travel and Accommodation €10 000.00 | €10 000.00 | €10 000.00 €0.00 | €30 000.00
External Expertise and Services
External Expertise Project Coordination | €10 000.00 | €10 000.00 | €10 000.00 €0.00 | €30 000.00
Expertise Meeting Organisation €500.00 | €7 500.00 €500.00 €0.00 €8 500.00
Expertise Communication €30 000.00 €500.00 €500.00 €0.00 | €31 000.00
Expert and other non-staff Travel €0.00 €0.00 | €36 500.00 €0.00 | €36 500.00
Expertise First Level Control €0.00 €0.00 €0.00 €0.00 €0.00
Total External Expertise and Services €40 500.00 €18 000.00 A €47 500.00 ~ €0.00 €106 000.00
Equipment
Equipment €0.00 | €1 000.00 €0.00 €0.00 €1 000.00
Total Equipment €0.00 | €1 000.00 €0.00 €0.00 €1 000.00

Total

€0.00 }CZDO 000.00

Section VIII 5. Expenditure per year and budget category

This table is summarising the network’s budget per budget category/line based on the
information you provided in previous section VIII 4.

It is automatically filled in; nothing more needs to be done from your side. .

> Please check that information given is correct, particularly the total and that
it corresponds to the project’s total budget.

> Proceed to Next chapter.
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© 8.6 Project cost per budget line

Expenditure Budget lines

Expenditure budget line

Subcategories

Staff costs Staff costs €60 000.00
Total | €60 000.00

Office and Administration Office and Administration €3 000.00
Total €3 000.00

Travel and Accommodation Staff Travel and Accommodation €30 000.00
Total | €30 000.00

External Expertise Project Coordination | €30 000.00

Expertise Meeting_Organisation €8 500.00

External Expertise and Services | Expertise Communication €31 000.00
Expert and other non-staff Travel €36 500.00

Expertise First L evel Control €0.00

Total €106 000.00

Equipment Equipment €1 000.00
Total €1 000.00

Global budget €200 000.00

Tick box if you have finished inputting information on this screen (chapter)

Save

Edit pmM gLlines

Section VIII 6. Project cost per budget line

This table is summarising the network’s budget per budget category/line based on the
information you provided in previous section VIII 4.

It is automatically filled in; nothing more needs to be done from your side.

> Please just check that information given is correct, particularly the total
and that it corresponds to the project’s financing plan.

> Make sure the information in tabs VIII 4., VIII 5. and VIII 6. are consistent.

If you need to change something in your budget, please go back to
Section VIII 4. to do so.

DO NOT click on the link “Edit project’s expenditure budget lines”.

> Proceed to Next chapter.
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@ Project costs per budget category - Justification/ Explanation

Section VIl 7. Project cost per budget category — Justification/Explanation

Justification/Explanation

Staff costs

B number of characters available: 700

> In this section, you’ll need to explain the budget, detailing what is planned for
each budget category and any information that you deem useful for the
assessment.

> Do not forget to Save.

Office and administration

B number of characters available: 700

In the index, if all the sections are not ticked in green v , please
+ || check the “Main Elements” section, as you might had missed ticking
a box there.

Travel and accommodation

BB Number of characters available: 700

You are almost done! Last section IX concerns official stamp and signature of the
Application Form.

External expertise and services

B Number of characters available: 700

> Once all sections have been properly filled in, proceed to submission.

Equipment

B number of characters available: 700
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4. SUBMIT YOUR PROJECT PROPOSAL

A I Before checking the coherence of your application form, you can check again that every tab in the “Main elements” Menu as well as every

section of the Application Form has been properly filled in.

> Once checked, you should carry out a ‘coherency check’ before attempting to submit.

« 357 Project costs per budget category — Justification/Explanation

Step 9. “Check global coherence”

= IX 9 SIGNATURE

« ¥ 9.1 Signature of the Lead Partner/project coordinator To check whether the Final Application form is fully and correctly completed, please click
on the button “Control the global coherence of the form's data” at the bottom of the
Control the global coherence of the form's data screen.
Expenditure per year, partner and expenditure subcategory: the total per partner (iine) must be equal to the total of the partner fin,
S e ———— A pop-up window will be opened.

expenditure subeategory shows 48,970.00 €

Public/private coherence between legal nature and autofinancing

On the pop-up window you will find in green what is ok] and fin red what is problematid
and needs to be changed to be able to submit the form.

= ok
m If you followed all the previous instructions, all boxes should be green|.
m If inconsistencies are found (e.g. inconsistencies between the budget per
Coherence between the project duration and the maximum allowed . . . .
partner, year and budget lines and each partner financing plan) or if compulsory
e free text chapters are kept empty, you cannot submit the form. Please arrange
to make the necessary changes needed.
Project budget per year, partner and subcategorie: the sum of each line (partner) must equal the sum of partner financing plan
e > Once corrected please repeat the check via the button “Check again for data

© Inconsistencies have been found in your form data, please correct them
List of mandatery controls that failed and will prevent form submission

® Coherence between budget per partners, year and expenditure cate = financing plan
® [en] Cohérence entre e tatal budget par partenaires, 3pos T% catéqories de dépenses et le total du plan de financement

Check again for data consistency

Print this page

consistency”.
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Praject budget per year, partner and subcategorie: the sum of each line (partner) must equal the sum of partner financing pian

m Ok

B Gonsistent Form

The glabal

Frint this page

Subrnit form to rmanaging authority

cansistency of your form has been checked, you can subrmit it to th 2ging authority

® Confirmation of submission

An e-mail confirming the on-line submission of your application created through SYNERGIE-CTE has been sent both to you and to the Managing
Authority. Here are the main steps you have still to follow in order to complete your official submission.

Applicants shall complete the following next steps

Project has been submitted. This e-mail confirming the on-line submission of your application package created through SYNERGIE-CTE has been
sent both to you and to the Managing Authority. Here are the main steps you have still to follow in order to complete your official submission.
spplicants shall complete the following next steps: 1. Check and ensure that your project created in SYNERGIE-CTE is in status "submitted” 2.
Download your application submitted in SYNERGIE-CTE in PDF version 3. Print and have the last page signed by the project coordinator at Lead
Partner’s level 4. Send by email to UIATM[a]urbact.eu the whole application package including: » The signed POF of the Application Form
completed and submitted through Synergie-CTE; » The signed Letters of Commitment for the Lead Partner and ALL partners involved in the
partnership, using the templates provided by the URBACT Joint Secretariat (annexes 2 and 3). Letters of Commitment shall normally be signed
by an elected representative of the partner's institution; » The CV of the Project Coordinator of the Lead Partner » The CV of the proposed
URBACT Lead Expert The email shall be received by the URBACT Secretariat no later than 3 April 2023, 15:00 CET

[Synergie CTE] Project submission: Project Acronym Inbox x a B
no-reply@synergie-europe.fr 608PM (2minutesage)  F
tome ~

Dear Applicant

Thank you for submitting the Application Form.
Here are the main steps you have stll o follow in order to complete your official submission.
Applicants shall complete the following next steps:

1. Check and ensure that your project created in SYNERGIE-CTE is in status “submitted"

2. Download your agplication submitied in SYNERGIE-CTE in PDF version

3. Print and have the last page signed by the project coordinator at Lead Partner's level

4. Send by email to APN[aurbact.eu the whole application package inclucing:

« Scanned signed PDF version of the submitted Application generated through SYNERGIE-CTE. It must be duly signed by the Project Coordinator in the Lead Partner city;

« Letters of commitment in English for ALL partners included in the partnership (one letter for the Lead Partner plus one letter for each Project Partner) using the templates provided in annexes 2 and 3
of this Call for Proposals. Letters of Commitment shall be signed by an elected representative of the partner institution;

* CV of the Project Coordinator at the Lead Partner.

The e-mail shall be received by the URBACT Secretariat at APN@urbact.eu no later than 3 April 2023, 15:00 CEST

Send an electronic copy by e-mail
- APN@urbacteu

If no inconsistencies are found, you can submit the form.

Click on the dedicated button “Submit form to managing authority” at the
bottom of the window.

UNTIL YOU CLICK ON THIS BUTTON, YOUR PROPOSAL WILL NOT HAVE
BEEN OFFICIALLY SUBMITTED AND THE SECRETARIAT WILL NOT BE ABLE
TO REVIEW ITS ELIGIBILITY.

Step 10. “Complete your official submission”

Once submitted, you will see a screen saying that an e-mail confirming the online
submission of your Application created through SYNERGIE-CTE has been sent both to
you and to the Managing Authority.

Check your email box for the confirmation email. It can take a few minutes for the email
to arrive.

You'll find below the main steps you still have to follow in order to complete your official
submission.
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Home Project Restitution Log out

= Your project has been submitted and will be analysed |

Show the PDF version of the application f@

Show HTML version in readonly mode o\

Once the Application created online via SYNERGIE-CTE has been submitted, check and
ensure that the application form is in status “submitted”.

> When logging in, this screen will appear.

> Now, you have to print the PDF version of your application form. Please click on

the PDF icon%.

00 Programme | Parameters Export  EIC Stats  Activate substitution mode

= Taken into account in processing queue, Please wait, To retrieve click on "Restitutions" as soon as this
tab will flash,

® Project List

This screen will appear.

Before you can open the PDF of your Application, this message informs you that you have
to wait for the ‘. = 711171 tab to flash.

> Once you see that this button on the grey top bar is flashing, you can click
on it.

m B0 Programme  Parameters Export ETC Stats  Activa

® List of batch

FOF Edition

CEV extractions

This screen will appear.

> Click on the link ‘PDF Edition”.
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Please collect your documenks before the end of the day, These are removed during the night, e B

> Click on the PDF icon “=.

The PDF version will open. You'll be able to download and to print it.

‘erence Project | Language processing | Date | Status| | |

‘ogram Reference Project Language processing Date Status

RE 41 application Form 2015-04-30 10:03:18 | Completed 9( w_' )

. . > PRINT the document and have the last page SIGNED by the local
9. SIGNATURE Submitted version coordinator at Lead Partner’s level.

9.1 Signature of the Project Coordinator at Lead Partner level > SEND the scanned PDF version of the full Application form duly signed,
along with all documents requested in the Call, by email to apn@urbact.eu

Signature of the Lead Parter / project coordinator :

Please note that the system will be open until 31t March 2023
Name (capital letters) : (15.00 pm CEST), in order to allow candidates to print the PDF
version of their Application.

Position : On 31st March 2023, the system might get overloaded and thus
could be slower. Avoid last minute submission to ensure that
your application is submitted properly and on time.

Date :

Official stamp
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ANNEX I. Outline of Main Components of
the Application Form

I. PROJECT SYNTHESIS
1.1. Project identity

1.2. Summarised description of the issue to be addressed by the network
1.3. Proposed partnership

1.4. Links to the Cohesion Policy Objectives

1.5. Total budget

Il PRESENTATION OF PROJECT PROPOSAL
2.1. Thematic Content
2.1.1. Definition of the issue / policy challenge to be addressed
2.1.2. Link to European urban policy context 2021-2027 (in particular the Cohesion Policy objectives and scope)

2.2. Shall the proposal contribute to the URBACT Specific Objective 2 (related to Action Planning
Networks)?

2.3 How will gender-equal policy making be addressed by the network?
2.4 How will green transition be addressed by the network?
2.5 How will digital transformation be addressed by the network?

2.6 What is the added value of this network related to the theme proposed?

. RATIONALE OF THE PROPOSED PARTNERSHIP
3.1 Profiles of the Partner Cities

3.1.1. Local challenges of city partners specific to the network theme

3.1.2. Local strategic framework of the city specific to the network theme
3.1.3. Local links to Sustainable Urban Development through Cohesion Policy
3.1.4 Motivation and commitment of each city to join the network

3.1.5 Added value of being involved in an URBACT network

3.1.6. Local Stakeholders to be involved in the URBACT Local Group

3.1.7. Potential for actions to be funded/ implemented

3.2 Why does it make sense for these cities to work together? What added value will be created?

IV.  ACTIVITIES AND EXPECTED OUTPUTS
4.1. Description of Work Package 1- Network management
4.1.1. Organisation of the project coordination
4.1.2. Activities to be implemented under WP1
4.2. Description of Work Package 2 — Network Level Activities
4.2.1. General framework for Network Level Activities
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4.2.2. Proposed approach to network communication

4.2.3. Proposed content, tools and methods for the transnational exchange and learning activities
4.2.4. Expected outputs under WP2

4.3. Description of Work Package 3 — Local Level Activities

4.3.1. General Framework for Local Level Activities

4.3.2. Short description of the principles for linking transnational activities under WP 2 and local activities under
WP3

4.3.3. Proposed approach to local level communication
4.3.4. Expected outputs under WP3

A PROJECT WORK PLAN
5.1 Work plan

V. PROJECT MANAGEMENT AND LEADERSHIP

6.1. Lead Partner experience (highlights of city’s experience)
6.2. Experience of proposed project coordinator

6.3. Presentation of the Lead Partner project team (roles and responsibilities)

VIl. USE OF EXPERTISE

7.1. Proposed use of expertise resources allocated by the Programme
7.1.1. Proposed use of URBACT Lead Experts

7.1.2. Proposed use of URBACT Ad hoc Expert(s)

VIl BUDGETARY PROPOSAL

8.1. Financial contribution by partner and source (incl. ERDF, IPA lll funds and local contribution)
8.2. ERDF per year

8.3. IPA per year

8.4. Expenditure per partner, per year and budget subcategory

8.5. Expenditure per year and budget category

8.6. Project cost per budget line

8.7. Project costs per budget category — Justification/Explanation
IX. SIGNATURE

9.1 Signature of the Lead Partner/project coordinator
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ANNEX Ill. Administrative Codes Per
Country

Abbrevi

Country ’ English name Local name ‘ ation
Austria VAT identification | Umsatzsteuer- uID 'ATU'+8  characters, - e.g.
number Identifikationsnummer ATU99999999
Belgium VAT identification | Numéro TVA (N°TVA)|TVA ou|'BE'+9 or 10 digits - e.qg.
9 number ou BTW-Nummer BTW BE0999999999
BULSTAT
Unified EVK - eauHeH ENK 0o
Bulgaria Identification NoeHTUMKaLNOHEH EVIICTAT 'BG' +9 or 13-digit number
Code/Number koa. BYNCTAT
(UIC)
Personal . e
Croatia Identification grsoqbn| Identifikacijski (0]]=} 'HR' +11 random numbers
Number (PIN) J
Ap1Budg Eyypaeng
Cvorus VAT identification | ®.IM.A. OMA 'CY' +9 characters - e.qg.
yp number Arithmés ~ Engraphés CY99999999L
phi. pi. a.
Czech. VAT identification IVDIanove identifikacni DI 'CZ'+8-10 digits
Republic number Cislo
Denmark VAT identification | Centrale Virksomheds CVR 'DK' +8 digits — e.g. DK99999999,
number Register last digit is check digit
8 numbers only, no letter
Estonia Register number | Registrikood - characters included, for instance
,70000562"
Finland VAT identiicalion | arvoniisaveronumero | ALV nro | 'FI+ 8 digits — e.g. FI12345678
Systéme d'identification
Business/Instituti |du  répertoire  des For SIREN: 8 digits and 1 more
France ons repertoire | entreprises or Systeme | SIREN or | digit to check the validity of the
identification d'identification du | SIRET number
system répertoire des FOR SIRET: 14 digits
établissements
Germany | /AT dentiication|umsatesteuer st iNr. | 'DE' +9 digits — e.g. DE999999999
ApiBu6g  dopoAoyikou
Tax Registration | MnTpwou e -
Greece Number (Arithmés Phorologikot AOM EL' +9 digits — e.g. EL999999999
Métrdou)
Hungary VAT [dentiicalion | szsssegiadoszam | ANUM | 'HU' +8 digits — e.g. HU12345678
. . 'IE'+8 digits, the second can be a
Ireland Xﬁr'rll't;cé?ntmcatmn \n/jrlwleger Added  Tax VAT no character and the last one must be
a character — e.g. IE9S99999L
Italy Fiscal code Codice Fiscale - 11 digits
Registration Nodoklu maksataju
Latvia number of tax|registra  registracijas | - 11 digits — e.g. 99999999999
payer numurs
. . VAT identification | Pridétinés Vertés | PVYM -
HTEE) number Mokestis kodas codas 9 or 12 digits
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VAT identification Numéro d'identification .
Luxembourg number a la taxe sur la valeur | No. TVA LU' +8 digits — e.g. LU12345678
ajoutée
Rss;:mﬁgtal Departmental
Malta S Accounting System | MTDAS71 | MTDAS71
ystem (DAS) -
71 (DAS) - 71
VAT identification 'NL'+9 digits+B+2-digit company
Netherlands = | .o, Btw-nummer BTW-nr. | dex — e.g. NLI99999999B99
VAT identification o NO +_9 digits and th.e Iett.ers 'MVA'
Norway number Merverdiavgift MVA to indicate VAT registration — e.g.
NO999999999MVA
Tax identification | Numer Identyfikacji 'PL' +10 digits - e.g.
—— number Podatkowej NIP PL 9999999999
Tax identification | Numero de -
FeEL number Identificagdo Fiscal NIF 9 digits
a) "RO" for legal entities paying
VAT and optionally missing "RO"
Fiscal . N folr. the non-VAT payers (eg.
Romania identification Cod de identificare CIF Cities);
fiscala b) the number/code of the legal
number : : o
entity of maximum 9 digits;
c) an extra digit for verification
v - e.g. [RO]999999999 [9]
Slovakia ICO identification | Identifikacne  Cislo | ICO + 8 digits — e.g. IO 12345678
number Organizacie
Slovenia VAT identiicalion | payena stevilka ID za DDV |'SI' + 8 digits — e.g. SI12345678
. Tax ldentification | Numero de ES'+9 digits, the first or the last
Spain Number (TIN) identificacion fiscal NIF value can also be a character —
e.g. ESX9999999X
Swedish
Sweden Organisation Organisationshummer | - 10 digits
number
Numéro d’identification
Uniform des entreprises (IDE) /
company Unternehmens- IDE / UID / 'CHE' +9 numeric digits (block of 3,
Switzerland identification Identifikationsnummer DI block of 3, block of 3) — e.g. CHE-
(UID) (UID) / Numero 123.456.789
d’identificazione delle
imprese (IDI)

IPA

Format

countries

No specific compulsory format for
digits or letters

= IP.A N° gestion interne / VAT number / NIF nhumber (if |n'dou'bt, you can select the N
countries gestion interne and refer to an
internal reference or NUTS code or
whatever code, as relevant)
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ANNEX lll. Template Budget (Fixed
Categories)

Expenditure Categories ‘ Subcategories ’

Staff costs Staff Costs 0.00 €
Total 0.00 €

Office and Administration Office and Administration 0.00 €
Total 0.00 €

Travel and Accommodation Staff Travel and Accommodation 0.00 €
Total 0.00 €

External Expertise and Services External Expertise Project Coordination 0.00 €
Expertise Meeting Organisation 0.00 €

Expertise Communication 0.00 €

Expert and other non-staff Travel 0.00 €

Expertise First Level Control 0.00 €

Total 0.00 €

Equipment Equipment 0.00 €
Total 0.00 €

Global budget 0.00 €
Total eligible budget for all partners 0.00 €
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ANNEX IV. Eligibility Criteria for Action
Planning Network Applications

The URBACT Joint Secretariat will check all received applications against the eligibility criteria. Eligibility criteria
are minimum requirements, all of which must be fulfilled before a project can be declared eligible. They cover
organisational and administrative requirements. Only eligible projects can be submitted by the Managing
Authority to the Monitoring Committee for approval.

The proposals submitted to the URBACT Joint Secretariat within the deadline and respecting the procedure
outlined in the call will be checked for compliance with the eligibility criteria listed below:

The application package is submitted in English, respecting the procedure outlined in the Terms of
Reference and within the notified deadline.

The application package is complete including the required documents set out in the Terms of
Reference.

The proposal is complete in terms of information and data required in the documents (Application Form
and letters of commitment from partners have been properly filled in and signed are correctly
completed and all letters use the official templates and according to the instructions).

The proposal fulfils the partnership requirements bringing together between 8 and 10 candidate
partners including the Lead Partner.

The proposed partnership includes no more than 2 non-city partners.

The proposed partnership respects the minimum 70% of partners from Transition and Less Developed
regions.

The candidate Lead Partner is candidate Lead Partner in one URBACT proposal only under this call.
All candidate partners are eligible according to the URBACT Programme rules.
The partners in the application cover a minimum of 7 countries

The maximum budget for Action Planning Networks (EUR 850,000 total eligible budget) has been
respected

&
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ANNEX V. Assessment Criteria for Action
Planning Networks

The assessment criteria are outlined below:

Criterion 1 — Relevance of the topic/theme/policy issue addressed 10% |

1)
2)

3)

For this criterion, assessors will more especially consider the following dimensions:

The proposal contributes to the objectives of the Cohesion Policy 2021-2027

The proposal is relevant in the current European Urban policy context (in particular the Urban
Agenda for the European Union)

The policy challenge is relevant to the URBACT Programme and complements previous projects

Criterion 2 - Proposal to address URBACT cross-cutting objectives (equality 10%

(including gender), green transition and digital transition)

1)

1)
2)

3)

4)

5)

6)

7)

8)

9)

For this criterion, assessors will more especially consider the following dimensions:

The proposal demonstrates a good understanding of the cross-cutting objectives of the URBACT
programme

2) The proposal provides concrete examples of the implementation of the cross-cutting objectives of
the URBACT programme
Criterion 3 - Quality and Relevance of Partnership 35% |

For this criterion, assessors will more especially consider the following dimensions

The policy challenge proposed is relevant for all of the cities in the partnership

The proposed partnership covers an appropriate mix of Member States (for example ensuring
adequate coverage of Central and Eastern Europe, Northern, Western and Southern Europe). In
cases where the geographical coverage is limited, this is clearly justified.

The strategic environment of partner cities is relevant to address the challenges identified

The partners have understood the urban dimension of Cohesion Policy and have explained how it
links to their involvement in this network

The partner cities demonstrate a willingness and ability to undertake the activities (e.g. having
appropriate competence, resources, political support and motivation and a clear understanding of
the work necessary to produce an Integrated Action Plan)

The partner cities have clearly identified the added value of benefitting from the URBACT
Programme and the potential for change

The types of stakeholders identified in all the URBACT Local Groups are relevant and
comprehensive

The potential to fund the actions developed by the network is considered high based on the
information provided

The appointed local project and ULG coordinators have the relevant profile and position to contribute
to the delivery of foreseen activities and outputs
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10) Overall the partnership is coherent and it is clear why these cities should work together

Criterion 4 — Quality of proposed methodology and activities

For this criterion, assessors will more especially consider the following dimensions:

1)

2)

3)

4)

5)

6)

7)

The proposal demonstrates a good understanding of the objectives of an URBACT Action Planning
Network using the URBACT Method

The proposed work plan is clearly presented and shows a good understanding of what is expected
in terms of activities and outputs from Action Planning Networks, in all work packages

Work packages are clearly explained with sufficient detail. The proposed methodology and activities
are creative, coherent, logical and appropriate for the partnership. Activities are logically sequenced
linking local and transnational level.

The proposed outputs are clearly explained with details about how they will be developed and used
during the network lifetime

The proposed tools, content and methodology respond to the theme and the needs of the partner
cities

The communication approach of the network and cities seems feasible and relevant to the network
methodology

The proposal presents some innovative and interesting approaches to transnational exchange and
learning

Criterion 5: Project Management and Expertise 10% |

For this criterion, assessors will more especially consider the following dimensions:

1)

The Lead Partner demonstrates competency in managing EU co-financed projects or can ensure
adequate measures for management support

2) The named person to act for the Lead Partner (project coordinator) has experience (from attached
CV) of this type of work

3) The project coordination at the Lead Partner’s is well organised and clearly presented (who will do
which tasks) Sufficient resources are indicated for the lead partner tasks

4) The proposal demonstrates a clear understanding of the role of the Lead Expert and explains clearly
what the network expects from the appointed expert

5) The proposal demonstrates a clear understanding of the role of the Ad Hoc Experts and explains
clearly what the network expects from the appointed experts

Criterion 6: Budget Proposal 10%

1) For this criterion, assessors will more especially consider the following dimensions: The project
budget is coherent with the work plan and the main outputs in the proposal

2) The total partner budgets reflect real partner’ involvement (are balanced and realistic)

3) The project budget is justified, clear and realistic

&
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