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INTRODUCTION 

 

 

 

 

  

https://urbact.eu/sites/default/files/2023-12/sfc2021-PRG-2021TC16FFIR001-2.1%20%281%29.pdf
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1. CREATE / LOG INTO YOUR ACCOUNT IN SYNERGIE CTE 

 

 

 

 
Step 1a. Create an account 

 

  

  
Step 1b. Create your SYNERGIE Account  

https://cte-2127.synergie-europe.fr/
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Step 2. Create/Select an organisation 

• 

• 
 

Search

 

 

 

 

 

 

 

 Select

 
Add an organisation to the database



Application Form Guidance – Innovation Transfer Networks 

 

 
Step 3. Create an organisation 

 

 

Fields in yellow are compulsory 

• 

• 

 
 

 

 

 

 

 

Save 
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Step 4. Create a contact 

 

• 

• 

• 

• 

• 

• 

• 

• 

• 

 

• 

• 

 

Save

  

 

 

 

 

https://ec.europa.eu/eurostat/fr/web/nuts/overview
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 Step 5. Validate your account 

 

 

 

 
 

 

 

 

 

 

 

 
  

mailto:no-reply@synergie-europe.frSYNERGIE-CTE@asp-public.fr
mailto:no-reply@synergie-europe.frSYNERGIE-CTE@asp-public.fr
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2. CREATE YOUR PROJECT PROPOSAL 

 
Step 6. Create a project 

 Submit a project idea for 

programme URBACT IV

 

 

Select a reference partner

 

 

 

https://cte-2127.synergie-europe.fr/


Application Form Guidance – Innovation Transfer Networks 

 

 

 →

 Fields in 

yellow are compulsory Save

 

 Proceed ?
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3. COMPLETE YOUR APPLICATION FORM 

I  1. PROJECT SYNTHESIS 

II  2. PRESENTATION OF PROJECT PROPOSAL 

III  3. RATIONALE OF PROPOSED PARTNERSHIP 

IV  4. ACTIVITIES AND EXPECTED OUTPUTS 

V  5. PROJECT WORK PLAN 

VI  6. NETWORK MANAGEMENT AND LEADERSHIP 

VII  7. USE OF EXPERTISE 

VIII  8. BUDGETARY PROPOSAL 

IX  9. SIGNATURE 
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Step 7. Application Form — Enter main elements 

 

Enter main elements

 Enter main elements

Enter main elements
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 Enter main elements

 

 

 
 

 
 

Save
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• Partners

 

  

Add partner

Search for an organisation from the cross–programme database 

• 

• 
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 Select

Save

 

 Add 

an organisation to the database

 

Add an organisation

 Fields in yellow are 

compulsory

 

!
 
 

• 

• 

 Save
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• 
• 
• 
• 
• 
• 

• 
• 

 

 

 

https://ec.europa.eu/regional_policy/sources/graph/poster2021/eu27.png
https://ec.europa.eu/eurostat/fr/web/nuts/overview
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• Save

 

 

• 

 Save  
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 Finance

 

 

 

 

 

 Total eligible budget
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 Save
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 Save 

 

 

 

 

 

 Save
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 All taxes included? No

 

 

 Save

Contact

 

 

Contact Add a contact
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 Save

 

Create a new contact

 Save
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Add a bank account

Save Partner’s bank account 

details

Partners
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Finance

 

 

 

 
Work plan

 

Save
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 Work plan
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 Localization place (free)

 

 

 Save
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 Description

NOT APPLICABLE FOR URBACT, DO NOT SELECT THIS BOX

 

 

 

 

 

 Description

 
• 

• 

 Save Partners
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 Partners: 

 

Selected partners

 

 Save

 Deliverables

 

  “Deliverables”

 

 

http://synergie-cte-preprod.asp-public.fr/index.php?sess_mode=1&sess_is_stc_ag=0&sess_profile_id=128&sess_cte_axis_id=6&sess_cte_priority_id=6&sess_cte_objective_id=8&sess_process_ctrl=Extraction&sess_process_action=extract_budget_by_part_year_and_subcat&sess_project_status_list_type=1&sess_cte_project_id=3846&sess_cte_afm_id=38&sess_type=PDF&sess_form_model_type=1&sess_cte_prj_partner_id=28410&sess_partner_id_total_eligible=28410&sess_contact_call_from=5&sess_institution_id=8167&sess_menu=9&sess_wpa_id=39741&session_key=40000000&ctrl=Product&action=create&wpa_id=39741
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Type of deliverable

 

 

  

 

 

 

 Save

 Work Plan 

Activities
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 Save
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Step 8. “Application Form: Fill in all sections” 

 

 

I PROJECT SYNTHESIS

Next chapter

 

• 
Save

• 

Save
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• 

Save

Next chapter

• 

Save

 

• 
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• 

• 

• 

• 

• 

 

 

 

Save

Next chapter
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Proceed to Next chapter. 

 

 
• 

100,000.00€ Save
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 • 
• 

• 

 

 

  

https://urbact.eu/sites/default/files/2023-10/URBACT%20IV%20Programme%20Manual%20November%202023.pdf
https://urbact.eu/get-involved


Application Form Guidance – Innovation Transfer Networks 
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Ok

 

 
Budget by partner Back to budget by partner

 Budget by partner

 Next chapter
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 Next chapter
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Edit project’s expenditure budget lines

 Next chapter
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 Save
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4. SUBMIT YOUR PROJECT PROPOSAL 
 

 

 
 

Step 9. “Check global coherence” 

Control the global coherence of the form's data

 

 

• 

• 

 

 Check again for 

data consistency
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 Submit form to managing authority

 

 

 

Step 10. “Complete your official submission” 
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Restitution

 

 

 

 

 PDF Edition
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ANNEX I. ADMINISTRATIVE CODES PER COUNTRY 
 

ḗ

ṓ
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ANNEX II. ELIGIBILITY CRITERIA FOR INNOVATION 

TRANSFER NETWORK APPLICATIONS 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

 


